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Draft Minutes
Draft Minutes of the Meeting of the Pontyclun Community Council held at Café 50, Heol yr Orsaf, Pontyclun at 7.00
p.m. on Wednesday 14th November 2018.

PCC Member attendance at meetings
Member name
Martin Ashford
Margaret Griffiths
Paul Griffiths
Neil Holley
Anne Jackson
Gwyn Jackson
Kate Jones
Karan Lane
Alison Theaker
Carole Willis
Mike Davies

2017
2018
Dec Jan Feb Mar Apr May Jun Jul Sep Oct Ex Oct Nov

Present
Apologies
Absent
1. To receive apologies for absence – None received
2. Disclosure of personal and pecuniary interest in items of business listed below in accordance with the Code
of Conduct.
a.
b.

Councillors Margaret Griffiths, Paul Griffiths and Karan lane are members of Pontyclun Environment Group (item 4)
Councillors Margaret Griffiths & Anne Jackson are governors at pontyclun primary School (item 6)

3. To Confirm minutes of the Council meeting of 10th and 17th October 2018 are a true record and discuss
matters arising from them
a.
b.

c.
d.

Minutes of meeting of 10th October confirmed as a true record
Matters arising – Caterer has been paying rent weekly as required though no arrears of rent have been paid to date.
Council confirmed that Social and cultural Working group should discuss matters and make recommendations on action
to take. Action MM613
Minutes of meeting 17th October confirmed as a true record
Matters arising – Chair confirmed that the RCT CBC cabinet met to discuss responses to their consultations. For Pontyclun
this included both our suggestion and another from Llanharri CC. The cabinet agreed to forward our proposals as their
recommended proposals, though both would be sent to the Boundary commission. The Clerk confirmed that the
Boundary Commission had had our proposals and next stage would be them issuing draft proposals for consultation
expected in late June
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4. To consider report from Environment working group
a.
b.
c.

Appendix 2a
Members received the report
Councillor Margaret Griffiths will ask RCT council to consider separating its high street litter bins
Council agreed that working group could continue to work with the Pontyclun Environment Trust to draw up a new
agreement for the Riverside walk land using the draft heads of terms as a basis for further work. Action MM614

5. To confirm Council payments in October
a.

Payments confirmed

6. To consider request from Pontyclun Primary School regarding mowing costs for park
a.
b.
c.

Council considered request from school to reduce their share of the costs of mowing Pontyclun park
Council noted that when the Council took on the running of the Park the costs to the school were reduced by 50% from
prior amount
Council agreed that until the schools current short-term funding issues were resolved we would ask them to contribute
£300 towards the costs of lining the running track and mowing. Action Clerk to advise the school accordingly MM615

7. To consider response to consultation on safe routes for Pontyclun
a.

Please see appendix 1 to these minutes for details on discussion and agreement on this Safe Routes consultation

8. To consider report from Social & Cultural working group
a.
b.
c.

d.
e.
f.
g.
h.

Peace at last events are progressing and have been well received so far
Council wished to express its thanks to Councillor Margaret Griffiths for the work she has put into arranging events
The Afternoon tea had an issue in that the Milk provided by the caterer was curdled. The Council agreed that the Clerk is
to write to caterers to express its disappointment and to seek assurances as to what steps they are taking to ensure that
such a serious incident does not occur again. Action MM616
Approx £84 was raised for Café 50 running costs by way of a raffle.
Christmas event is in hand with a full complement of stalls.
Councillor Ashford agreed to judge the Shop fronts in our annual shop front competition
Council agreed that the Clerk should review options for a new “Logo” to be used for events and revert to the Council with
options in due course Action MM617
The Working group recommended that the Council ran the following events in 2019
i. A dark Sky event – though with marketable differences from last year
ii. Easter Egg hunt
iii. Walking festival – with less walks than last year and targeted to specific audiences if possible
iv. Community Picnic in the park
v. Christmas festival and lights
vi. An appropriate budget will be requested

9. To consider supporting a public firework display in Miskin for 2019
a.
b.

Councillor Mike Davies advised that he has been in discussions with the organisers of past Miskin firework displays and
he reported what the Scout group leader had advised him. A copy of this letter is attached in the appendix 2
The Council agreed that Councillor Jones should go back to potential volunteers, draw up a plan to arrange a display in
2019 and approach the Council for financial support once this was completed Action MM618

10. To consider sponsorship request from Full Stop law (FSL)
a.
b.

c.
11.

Council discussed this request with some additional clarity provided
FSL will provide Wills with no charge for writing them but will ask for the person whose will is being draw up to make a
donation of £25 to Café 50. If the donations do not reach £1500 FSL will make a donation to reduce the shortfall up to a
maximum of £500
Council agreed to invite Victoria Cannon from FSL to meet with the council just before of one of it’s normal meetings to
discuss further. Chair will arrange this Action MM619

To consider adopting Welsh Government Credit card scheme
a.

The Council agreed to the Clerks recommendation. Action MM620 Clerk to progress accordingly

12. To consider Report from the Clerk
a. Update on mining at Miskin Quarry
i. There has been an issue at the Quarry where a blast was above what was allowed
ii. Councillor Davies has spoken with the Quarry; RCT CBC and local residents and actions agreed to mitigate this
going forward
iii. As Quarry is planned to close within 6m no further action is to be taken at this time.

b. To discuss action required for trees along Millfield
i. Councillor Margaret Griffiths has been asked if we can trim back these trees as they are causing a potential risk
to phone lines
ii. Clerk has contacted BT whose policy is that if these trees were to damage the lines they would reinstate and
pay to have the trees cut back. If we did this in anticipation that lines might be damaged, then it would be at
our cost. BT will inspect its lines on a periodic basis and take appropriate action then if needed.
iii. The Clerk will ensure that these trees are inspected in the New Year to ensure they are safe and if not
appropriate action will be taken
c.
d.

Councillors Paul Griffiths, Carole Willis and Anne Jackson were delegated to undertake the Clerk’s appraisal
Council agreed to allow the Council Officers to post Community notices promoting surgeries by duly elected
representatives of the Community on Council Notice boards. This included MPs, AMs, MEPs and County Councillors. Any
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publication would be subject to space and if we had too many at the same time then Officers would use their judgement
Appendix 2a
to ensure all received similar time on the boards.

These minutes are confirmed as a true record of the Council meeting of 14th November 2018. The actual signed minutes are held
at the Council Offices
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Appendix
Discussions relating to RCT CBC Safer Routes consultation

Councillor Gwyn Jackson introduced the discussion
We are asked to give a view on the RCT Council’s proposals for creating safer walking routes in Pontyclun
The proposals are detailed and quite complex. They include
•
•
•
•
•
•

Creating uncontrolled pedestrian crossings with refuges at two points on Cowbridge Rd between Pontyclun
and Brynsadler
Moving the Bus stop from outside Tesco to outside the Masonic Hall
Upgrading the layby by the florist
Creating uncontrolled pedestrian crossings on Llantrisant Rd by St Paul’s Church, on Clun Avenue and near
the mini roundabout in Miskin
Creating a new pedestrian bridge alongside the bailey bridge to improve access to Tyla Garw
Creating a 20-mph max speed zone around Pontyclun Primary School on Heol y Felin, Palalwyf Avenue,
Cerdin Avenue, Llwynfen, Rhyd y Nant, Station Terrace and a short section of Cowbridge Rd between the
railway bridge and Park Crescent

The background to these proposals are important.
In 2017 RCT Council invited suggestions which could inform a its bid to the Welsh Government for funding of safer
walking routes in communities.
Pontyclun Community Council worked with Pontyclun Primary School, and Community & day Centre users and other
residents to gain views on what improvements would make walkers feel safer. We worked with the school and
centres as these were the local amenities most likely to be accessed by walkers.
In total about 250 responses were received with over 170 being from families with children in the school. We
mapped the most used walking routes and identified specific proposals for these routes. These submissions were
made to RCT CBC and Community Councillors also took the opportunity to walk RCT officials along the routes
identified.
RCT CBC were successful in obtaining grant funding to formulate the proposals into definitive actions and these have
now been presented for consultation. Once plans are finalised RCT Council will apply for further Welsh Government
funding to implement the recommendations.
Council noted
1. that ROSPA states
• If you are hit by a car at 40 mph 9 out of 10 people would be killed
• If you are hit by a car at 30 mpg 5 out of 10 people would be killed
• If you are hit by a car at 20 mph 9 out of 10 would survive
• They also advise that older people would be worse effected
2. that uncontrolled crossings would not be zebra crossings but dropped curbs with possibly some markings
3. that the RCT proposals will have been checked by an independent assessor to check on their safety and
compliance with statutory guidance.
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4. That RCT CBC has written to residents living in the effected areas for their views, has published information
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on its website and put up street notices asking for feedback
One resident, Mr Tony Lane spoke. He advised that the suggestion to move the bus stop from Tesco to by the
Masonic Hall had been proposed on at least 5 occasions and each time had been rejected. He believes the lay by
there is too narrow and not long enough for a bus and that the pavement was not suitable.
He has objected to RCT CBC directly on this point raising his concerns.

The Council agreed that we would support the proposals. We will also express our disappointment that as there is an
urgent need for a pedestrian crossing in Groesfaen, that this has not been included in these proposals suggesting that
this is added. Action MM621
The Council also agreed to look at Groesfaen specifically in 2019 with a view to putting forward some comprehensive
suggestions to improve safer walking routes in the village. Action MM622
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Cyngor Cymuned PONTYCLUN Community Council
Council payments summary
1. List of Payments made in November is attached for noting & confirmation by members.
2. The two large items to note are £1320 for hire of stage at Christmas event and £3336 for
tree work (both numbers include VAT)
3. Members should also note that we have received our grant of £3k from Bro Taf Health
authority via Sheds Wales. This is for setting up walking football;/ rugby and other activities
to foster male engagement and reduce loneliness

Action –
1. Council to note & confirm payments for November
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Cyngor Cymuned PONTYCLUN Community Council
Grant requests executive summary
Pontyclun Community Council gives grants to local community groups and charities. We allocate a
budget each year to these and will consider quarterly against a quarter of the annual budget
Members should note
•
•
•

•
•
•

Budget for 2018-9 is £2750 of which £250 was committed in March to Community garden
this year. Remaining sum is effectively £600 per quarter with £100 reserve
We have 8 new requests to consider.
Members should note that we have spent £1350 so far this year so £1400 remains. The total
requested this quarter is over £1750 so we do not have the budget to fulfil all the requests in
full without using reserves. If we do commit the full budget then the scheme will have to
close till the new year unless members wish to utilise reserves.
Our Policy favours requests for specific purposes rather than general running costs
All the groups requesting funds this time have received grants in the past.
Council can decide
o Grant in full
o Partial grant
o Decline
o Hold over to next quarter (possibly pending further data)

Requests
New requests
1. Pontyclun ladies Bowls Club
a. Requesting up to £200
b. The purpose of a grant is to help fund purchase of sun shades to use in hot weather
c. Approx. 12 people from Pontyclun from a total membership of about 15
d. Their last accounts show that to Oct 2018 they made a small surplus of £150 and
have about £1600 in the bank
e. A grant allocation of the requested amount would be consistent with Council
objectives for the grant scheme, though would be slightly larger per head than we
normally give.
2. Young at Heart Llantrisant – Tuesday group
a. Asking for £200 towards the total cost of over £1500
b. Requesting that we help support the rental of Llantrisant Leisure centre and
aerobics teachers that are used for their meetings.
c. They have 8 members from Pontyclun from a total of 36
d. Their latest accounts to March 2018 show their expenditure exceeded income by
£500, though they still had nearly £3k in the bank.
e. A grant allocation of the requested amount would be consistent with Council
objectives for the grant scheme, though would be slightly larger per head than we
normally give.
3. Afternoon Club for over 50s (Young at Heart – Monday Club)
a. Asking for £200 towards the total cost of over £500
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4.

5.

6.

7.

b. Requesting that we help support the rental of Llantrisant Leisure centre and
aerobics teachers that are used for their meetings
c. They have over 50 members from Pontyclun from a total of over 80
d. Their latest accounts to Jan 2018 show their expenditure exceeded income by £509,
though they still had nearly £1700 in the bank.
e. A grant allocation of the requested amount would be consistent with Council
objectives for the grant scheme.
Merched y Wawr
a. Requesting £100 towards the total costs of over £150
b. The group is responsible for holding the South East Wales district Christmas Service
and this entails additional costs.
c. 6 members from Pontyclun from a total of 24
d. Their latest accounts to Sept 2018 show income broadly matching expenditure and
about £450 in the bank.
e. A grant allocation of the requested amount would be consistent with Council
objectives for the grant scheme, though would be larger per head than we normally
give.
f. The Council should note that this organisation is keen to promote the Welsh
language and was pleased to see the Council offering the ability to apply for grants
in Welsh.
Llantrisant & District History Society
a. Requesting £100 towards a total cost of £100
b. This is to pay for printing costs of a history paper on local disused water mills &
windmills
c. They have 130 members the majority of whom live in Pontyclun
d. Their last accounts to March 2018 show expenditure exceeded receipts by £1200
though they still have nearly £3.5k in the bank
e. A grant allocation of the requested amount would be consistent with Council
objectives for the grant scheme.
f. This society have published a number of historical papers on Pontyclun and the area
and we could aim to work closer with them to try and publicise these via our
website going forward.
Pontyclun WI
a. Requesting £100 towards their £1k annual running costs
b. They have 34 members in our ward from their total of 55
c. Their latest accounts top Dec 2017 show receipts exceeded payments by £186 and
they had nearly £1600 in the bank
d. A grant allocation of the requested amount would be consistent with Council
objectives for the grant scheme.
Miskin Manor Cricket club
a. Requesting £750 towards a cost of £1k
b. They wish to cover the cost of Junior coaching/playing equipment and hire of winter
facilities
c. Members should be aware they are applying to other grant awarding bodies for
other things such as Coaching courses
d. They have a total of 200 members of whom 95% live in our ward. 120 of these
members are juniors
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e. Their latest accounts to Sept 2018 show income exceeded expenditure by about £7k
with nearly £24k in the bank.
f. A grant allocation of the requested amount would be consistent with Council
objectives for the grant scheme. This would be our largest grant in 2018-9
8. Perkin Elmer ladies Bowls Club
a. They are requesting “whatever the Council may be able to offer” towards the £400
cost of purchasing a new bowling mat
b. They currently have 26 members of whom 19 live in Pontyclun
c. The latest accounts for 2017/8 show a surplus of about £1k with nearly £1.7k in the
bank.
d. A grant allocation of £100-200 would be consistent with Council objectives for the
grant scheme

Actions required by members1. Consider and approve/decline grants
2. If the full budget is allocated do members wish to close the scheme for the rest of this
financial year or keep open to be funded from reserves.
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Cyngor Cymuned PONTYCLUN Community Council
Pontyclun Floral arrangements
The admin group met to start discussions on recommendations for the 2019-20 budget which will be
presented to Council in January
We purchase our flowers from a firm based in the Vale and to allow for their planting they need to
know our order before Christmas. We therefore need to review this separately or be too late for any
flowers.
This paper covers the Admin groups recommendation to the Council regarding floral arrangements
Background
The Council has been amalgamating the various flower arrangements that we have from sporadically
placed small displays into a few impactful and powerful arrangements.
A good example of this is in Groesfaen where there is one large display re-placing what was
previously a number of dispersed hanging baskets.
Current position
a. In total we spend £1800 a year purchasing flowers - plus time to plant, maintain;
water/feed and wear and tear
b. We now use bulbs to supply winter/spring flowers which hopefully will selfperpetuate. This changed in 2017-8 from flowers costing about £400 pa. Except at
war Memorial where winter flowers are still used.
c. The planter at the Windsor requires replacing and Environment working group have
recommended that it is replaced by a new planter to be placed under the Rugby
Club sign (cost £350 from reserves)
d. The table below shows the displays we have. The cost quoted is for the flowers only

Low visibility

Low impact
Miskin planter (£22)
Miskin hanging
baskets (£102)
Hanging baskets by
War memorial (£68)

Medium
visibility
High Visibility

Windsor Planter (£22)
Planter by garage
(£22)

Medium impact

High Impact

Hollies planter (£55)
Library planters
(£11)
Millfield planter
(£22)
War memorial
garden (£230- for
summer & winter)

Pontyclun High Street
(£280)
Groesfaen (£366)
Railway station (£340)
Ynysddu Bridge (£150)
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Recommendation
The Group recommends that we replace all the current Miskin flowers with one impactful display (A
tub with hanging baskets similar to what is on Pontyclun’s main street). The display to be set up on
B4264 opposite the entrance to manor Hill. This will provide a great “Welcome to Miskin “ focal
point
Remove 2 of the flower tubs on Ynusddu bridge – using one of the tubs to replace the current
planter by the Windsor
Remove the 4 hanging baskets by the War Memorial
Remove the small flower bed by the Hollies – allowing this to grass over.
The cost of this recommendation will be (approx.)
Reserves
New planter for Miskin - £1250
From reserves but saving the £350 planned from reserves to replace the Windsor planter
This would be a plastic planter – we could build a wooden cladding round it to look nicer or
buy in pre-made specific to fit for £500
As the planters on the bridge are designed to sit on a rail, we may need to purchase metal rail to sit
planter on at Rugby Club.
Ongoing costs for flowers
Remove Hollies planter

-55

Remove 4 baskets at War Memorial

-68

Remove old Miskin planter

-22

Remove 6 baskets from Miskin

-102

Remove 2 planters on Ynysddu bridge

-60

Remove Windsor planter

-22

New planter in Miskin

+22

4 baskets for new Miskin arrangement

+68

New planter for Rugby Club car park

+22

Net change

-217

(annual)

There will also be some time saving in watering/maintenance
We will now have some spare baskets/planters to replace damages over time
Action – Members to consider recommended changes and agree floral arrangements for 2019-20
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Cyngor Cymuned PONTYCLUN Community Council
Interim Internal Audit 2018-9
The Council’s internal auditor visited us in early November to carry out the half year interim audit
Their report is attached for members to note and accept.
There are no action points.
We asked the auditor for her experience on Electronic Banking and how this is working in the other
Councils which she audits. This was reference to the way some banks link user’s profiles to the
business profile and her comments are included in this report. The Clerk is trying to get written
assurances from Lloyds Bank that if we set up electronic banking we would not be affected, though
the auditor believes that with Lloyds it will. It may be that to benefit from Electronic Banking where
the profiles are not linked, we would need to change banks – probably to Unity Trust Bank which is a
specialist in this area of banking (and many of the local Community Council’s have moved banking to
them as a result)
Separately the auditor also passed comment on her general impression of the Council which is below
"It was great to see you to, and it is always a joy to visit PCC which is one of the best run councils that
I audit. There are things that I cannot mention in my report as they have no technical relevance, but
your team and your members being so actively involved in the community is great to see, it doesn’t
happen much elsewhere and that is a credit to you all."
Action – Members to note and accept interim audit report
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Pontyclun Community Council
Internal Audit Report 2018-19 (Interim)

Claire Lingard
Consultant Auditor
For and on behalf of

Auditing Solutions Ltd
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Background
All town, parish and community councils are required by statute to arrange for an independent
internal audit examination of their accounting records and system of internal control and for the
conclusions to be reported each year in the Annual Return. We at Auditing Solutions Ltd were reappointed to provide the service to the Council in 2018-19 and this report sets out the work
undertaken in relation to that financial year during our interim visit to the Council, which took place
on 6th November 2018.

Internal Audit Approach
In commencing our review for the year, we have as previously had regard to the materiality of
transactions and their susceptibility to potential misrecording or misrepresentation in the year-end
Statement of Accounts/Annual Return. Our programme of cover has been designed to afford
appropriate assurance that the Council’s financial systems remain robust and operate in a manner to
ensure effective probity of transactions and to afford a reasonable probability of identifying any
material errors or possible abuse of the Council’s own and the national statutory regulatory
framework. The programme is also designed to facilitate our completion of the ‘Internal Audit
Report’ in the Council’s Annual Return, which requires independent assurance over a number of
internal control objectives.

Overall Conclusion
We have followed up the recommendations made in our 2017-18 reports and acknowledge that the
members have noted and considered these in their deliberations and enacted the recommendations
and that the council continues to make great progress in its processes and performance. We also
report that, on the basis of the work undertaken to date in the current year, that the Council continues
to operate adequate and effective internal controls in all areas of our review to date.
Once again, we commend the Clerk/RFO and his team for their continued professional management
and administration of the Council’s finance and governance functions. The logical manner in which
this information is stored and presented both for the purposes of the day to day running of the
council, and for external scrutiny has made the interim Internal Audit review process
straightforward.
We ask that members consider the content of this report and acknowledge that the report has been
formally reviewed and adopted by Council.

This report has been prepared for the sole use of Pontyclun Community Council. To the fullest extent permitted by law, no responsibility or
liability is accepted by Auditing Solutions Ltd to any third party who purports to use or rely, for any reason whatsoever, on this report, its
contents or conclusions.
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Detailed Report
Maintenance of Accounting Records & Bank Reconciliations
Our objective here is to ensure that the accounting records are being maintained accurately and that
no anomalous entries appear in cashbooks or financial ledgers. We have:
➢ Agreed the opening trial balance detail with that in the 2017-18 Statement of Accounts;
➢ Ensured that the ledger remains “in balance” at the present date;
➢ Ensured that the cost and expenditure coding structure remain appropriate for purpose;
➢ Checked detail in cashbook 1, which contains the transactions on the Business current account
with Lloyds Bank, agreeing the detail for the year to 30th September 2018 to the underlying bank
statements;
➢ Similarly reviewed the monthly bank reconciliations for the year to 30th September 2018 to ensure
that there are no long-standing reconciling items or other anomalous entries.
Conclusions
There are no issues arising in this area of our review warranting formal comment or
recommendation. The Finance Assistant did mention that is the intention of the Council to move
towards Electronic Banking: We take this opportunity to remind the Clerk that the Financial
Regulations and Standing Orders should be revised to reflect the new banking process to be used
and the Council’s GDPR policies should be updated in this regard. On a cautionary note; we are
aware that there have been issues with a number of the high street banks concerning the use of
bank account holder’s personal IDs and their association with the business ID of a council. These
issues have lead to consequential personal and council losses, instances of fraud and association
of personal credit ratings with the council and vice versa. These situations have occurred where
both the Council and the persons having access to the Council’s bank account have held accounts
with the same bank: all account signatories have been able to view each other’s account details
which has led, in some cases credit scoring details have affected because the accounts have been
linked. Obviously, such a situation is in conflict with the GDPR, and could also lead to significant
and other unforeseen consequences.
Members should seek assurances from their selected banking services provider that no signatory
will have the ability to view or access any other signatories personal banking details, that personal
credit ratings will not be affected by association via the electronic banking system and that the
service provided will be fully GDPR compliant before a move to the Electronic Banking service is
made.

Review of Corporate Governance
Our objective here is to ensure that the Council has a robust series of corporate governance policies,
procedures and documentation in place; that Council and Committee meetings are conducted in
accordance with the adopted Standing Orders and that, as far as we may reasonably be expected to
ascertain, no actions of a potentially unlawful nature have been or are being considered for
implementation.
Pontyclun CC: 2018-19 (Interim)

06-Nov-18
27

Auditing Solutions Ltd

Appendix 2a

4

We noted that Standing Orders (SOs) and Financial Regulations (FRs) have been reviewed and
adopted in May 2017 using the model documents supplied by One Voice Wales. We have also
commenced our review of the minutes of the Full Council and Working Group meetings for the year
to date to establish, whether any issues exist that may have an adverse effect, through litigation or
other causes, on the Council’s current or future financial stability.
Conclusions
No issues arise in this area of our review warranting formal comment or recommendation. We take
this opportunity to remind the Clerk of best practice in relation to the creation of Minutes and
Agendas as detailed in Charles Arnold Baker. We shall continue to assess the Council’s approach
to governance at future visits.

Review of Expenditure
Our aim here is to ensure that: ➢ Council resources are released in accordance with the Council’s approved procedures and
budgets;
➢ Payments are supported by suitable documentation, either in the form of an original trade
invoice or other appropriate form of document confirming the payment as due and/or an
acknowledgement of receipt, where no other form of invoice is available;
➢ All discounts due on goods and services supplied are identified and appropriate action taken
to secure the discount;
➢ The correct expense codes have been applied to invoices when processed; and
➢ VAT has been appropriately identified and coded to the control account for periodic recovery.
We have reviewed the procedures in place for processing payments and are pleased to note that there
was clear evidence of all payment documents being subject to proper scrutiny by members with each
invoice being properly coded and initialled.
We have tested all payments processed in the financial year to 30th September 2018 with no issues
arising.
We note that VAT returns are prepared in Rialtas Alpha and submitted to HMRC. We have reviewed
and agreed the first two reclaims prepared and submitted to date in 2018-19 to the underlying Alpha
accounting records.
Conclusions
There are no issues arising in this area of our review warranting formal comment or
recommendation: We shall extend our test sample to include transactions for the remainder of the
year at our final visit, also examining the content of the final two quarters’ VAT reclaims and
ensuring the accurate disclosure of the year-end VAT debtor.

Pontyclun CC: 2018-19 (Interim)

06-Nov-18
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We take this opportunity to suggest that the Council’s Payroll information be kept in a separate
file to ensure confidentiality is maintained and that current year invoices are kept, in cashbook
order in a lever-arch file for convenience.

Assessment and Management of Risk
Our aim here is to ensure that the Council has put in place appropriate arrangements to identify all
potential areas of risk of both a financial and health and safety nature, whilst also ensuring that
appropriate arrangements exist to monitor and manage those risks to minimise the opportunity for
their coming to fruition. We have: ➢ Examined the Council’s current insurance policy covering 2018-19, to ensure that appropriate
levels of cover are in place, noting that subsequent to a formal review that cover is provided
by Hiscox under a fixed three-year discounted agreement which has provided significant
savings to the Council: both Employers, Products and Public Liability remain set at £10
million with Officials Indemnity cover at £500,000 and Business Interruption cover at
£10,000, all of which we consider appropriate for the Council’s current requirements;
➢ Noted that the Council continues to a strict Risk Management regime and has a full Risk
Management Policy in place. We also note from the minutes that the Council’s risk
assessments are due for further review during the municipal year, we shall undertake a further
review of the Council’s risk registers during the Year End Audit; and
➢

Examined the Council’s arrangements for the regular inspection of playgrounds and recreation
areas.

Conclusions
There no matters arising in this area of our review warranting formal comment or concern. We
shall continue to monitor the Council’s approach to risk management at future visits.

Budgetary Control & Reserves
Our objective here is to ensure that the Council has a robust procedure in place for identifying and
approving its future budgetary requirements and the level of precept to be drawn down from the
Borough Council. We have noted / ensured that:
➢ At the time of the interim audit, a comprehensive budget setting and precept determination
process was being undertaken by the Clerk and Members;
➢ Members receive regular reports identifying the budget position throughout the year;
➢ The Council has formally approved the establishment of specific reserves; and
➢ The utilisation of reserves and the return of unused balances to the General Fund are reported
to the Council at regular intervals.
We have examined the latest budget performance detail, as set out in the Alpha accounts with no
unexplained or unanticipated variances existing warranting further enquiry.
Conclusions
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There are no issues arising in this area of our review warranting formal comment or
recommendation: we shall extend our testing at our final visit, including testing the Council’s
General Reserve, the budgets assigned to each of its EMRs and the examination of any significant
budget variances.

Review of Income
The Council receives income from a relatively limited range of sources in addition to the annual
precept, primarily by way of VAT reclaims, Community Council Grants, A Footpath Grant, rental
income from Café 50, donations and income from ad hoc events.
Our aim here is to ensure that income due to the Council is identified and recovered within a
reasonable timeframe, and that fees have been levied in accordance with the approved scales of fees
and charges.
We have visually examined the Alpha nominal ledger income transaction reports for the year to date
ensuring that, as far as we are reasonably able to ascertain, all income due to the Council has been
received appropriately and that no significant miscodings have arisen.
Conclusions
There are no issues arising in this area of our review warranting formal comment and
recommendation: We shall extend our review of income streams during the year-end review.

Petty Cash Account
The Council does not operate a petty cash account, all incidental expenses being identified on
reclaims submitted monthly by staff, which are subject to the normal expenditure approval
controls. We note that a Visa debit card remains in use for ad-hoc purchases and to take advantage
of internet pricing, which is held securely for utilisation by the Clerk. Statements are settled in full
each month, with the statements and supporting documents presented to members for the same
level of scrutiny as other trade payment documents.

Review of Staff Salaries
In examining the Council’s payroll function, we aim to confirm that extant legislation is being
appropriately observed as regards adherence to the Employee Rights Act 1998 and the requirements
of HMRC legislation in accounting for the deduction and payment over of income tax and NI
contributions, and meeting the requirements of the local government pension scheme as last revised
in relation to employee contribution banding values from 1st April 2018. To meet that objective, we
have:
➢ Checked to ensure that the Council has reviewed and approved appropriate pay scales for
staff, with the 2018-19 national pay award agreement duly applied;
➢ Checked all staff salaries paid in April and August 2018, agreeing the gross amounts paid to
the approved 2018-19 pay scale by reference to each employee’s contract of employment;
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➢ Ensured that PAYE, NIC and superannuation deductions have been made accurately by
reference to the April and August 2018 payroll detail following central government’s budget
changes;
➢ Checked that any overtime or variable hours payable to casual employees is appropriately
supported by authorised timesheets; and
➢ Ensured that individual salaries and the total payments to HMRC and the Pension Fund
Administrator are in accord with the April and August 2018 payroll detail.
Conclusions
We note the successful conclusion of the review of employees roles and responsibilities and the
result amendment to NJC SCP points and the resultant salary payments from the 1 st April 2018.
There are no issues arising in this area of our review warranting further comment or
recommendation.

Investments and Loans
The Council has no funds invested, other than by way of the Business Current Account with Lloyds
Bank plc. Similarly, the Council has no loans either repayable by, or to it. Subsequently, there
are no issues arising in this area of our review warranting formal comment or recommendation.
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Appendix 6

Cyngor Cymuned PONTYCLUN Community Council
Council event logo
At the November meeting the Council tasked the Clerk to prepare a logo which could be used by the
Council at outside events
The aim was to have a simple logo which could be used on banners and advertising materials
retaining our current logo for formal correspondence

Recommendation
The clerk recommends that we use a logo that looks like this

The picture here matches what is on the Pontyclun.net website and the flags which Council
approved earlier this year
Councillors should now consider approving and deciding where it can be used –
•
•
•
•
•

Banners
Signs
Flyers
Posters
Other?

Action – Councillors to approve logo and uses
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Appendix 7

Cyngor Cymuned PONTYCLUN Community Council
Planning application
1. We have been advised of planning application 18/1199/10
2. This is to change the use of the Pavillion at Talygarn from a cricket pavilion to residential use

Action –
1. Council to decide response
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Meeting 0f Economic Group December 4th. 2018
AGENDA
1.
2.
3.
4.
5.
6.

Apologies for absence
Further consideration on parking in Pontyclun
Update of walking routes/maps around Pontyclun
Update of Pontyclun.net
Our relationship with local businesses
AoB

Meeting was held in Café 50 on 04/12/2018 at 6pm.
The following Community Councillors attended:- Gwyn Jackson,(Chairman) Anne Jackson,
Margaret Griffiths, Mike Davies and Paul Griffiths.
No apologies for absence were received.
Actions arising:
Parking for commuters, local businesses and visitors is essential for the economic well-being
of Pontyclun
The Athletic Club car park surface is in need of repair but no funding has been found to
assist with this as yet. There is an urgent need to repair the surface at the entrance to the
car park and this will be brought to the attention of RCTCBC.
The working group will continue to investigate means of assisting PAC in funding repairs
which may encourage commuters to utilise it.
The car park at Heol yr Orsaf has been under discussion by the Admin working group. This
may lead to the freeing up of more spaces for shoppers and visitors.

Walking Routes/maps:
Discussion on promoting Pontyclun as a centre for walkers and therefore an increase in
visits to the area is seen as a benefit. More work is needed to improve the design of the
route maps and Councillors M Griffiths and M Davies agreed to form a working group to
progress this. RCT CBC tourism are known to be working on a design for RCT walks and we
may be able to leverage this work to produce leaflets faster and cheaper than doing our
own.
The Economy working group will require an agreed budget for the production of route
maps.
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Pontyclun.net
Further progress had been made and more is promised. Local businesses have been
contacted to confirm their continued presence in our area. The group will look at ways
Council can be advised of local events in a more systematic and consistent way
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Local Business Contacts:
No progress has been made on this as the working group chairman had been unable to
attend a planned meeting with the Pontyclun Business Community. Further contact will be
made in the New Year.
Crime Prevention:
The working group chairman attended the PACT meeting held at Bethel Baptist Church on
November 7th.at 7:00 pm. Three PCSO’s were in attendance but there were no other
members of the public. Reassurance was given as to the relatively minor offences that take
place in our locality.
The Economy Working Group requests that regular statistics on crime in our locality is
presented at the Community Council meetings.

AoB
There was no other business.

Gwyn Jackson.
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